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BUILDING AN ARTISTS’ NETWORK PROFILE/REGISTRATION

This document walks you through updating or setting up an Artists’ Network Membership and a
Non-Member profile for PART 1) RETURNING MEMBERS AND NON-MEMBERS and PART 2) NEW
MEMBERS OR NON-MEMBERS.

NEW The Artists’ Network has created a new profile system as of Jan 9, 2020. Please read through
the full document below so that you could understand how best to review and update your
membership, register as a new Member or register as a Non-Member thereby creating your future
Artists’ Network profile.

A few important things to note:

- You MUST set up a profile/register as a Member or Non-Member in order to submit to Artists’
Network shows or events.

- Memberships expire at the end of every calendar year. If you are attempting to Log in and the
system takes you to the Dashboard to create/edit a profile, it is because you have not renewed
your membership as of January 1.

- Your email address is your USER NAME.

- APPLYING TO A SHOW SEE OUR “STEP BY STEP SUBMISSION HOW TO DOCUMENT”

- Questions: reach out to the Artists’ Network at info@artistsnetwork.ca.

RETURNING MEMBERS AND NON-MEMBERS

You have a previous profile with the Artists’ Network.

STEPS TO UPDATING YOUR PROFILE:

1.A) LogIn

Click “LOGIN/LOGOUT” (top navigation bar — see Figure 1) and Log in using your email. If you forgot
your password, click “Forgot your password?” and follow instructions to reset your password.

Sponsorship  Member Art Gallery Login/logout Q © f w @
rasts’ network
o sfeta b ccess

ABOUT~ JOIN SUBMIT ~ EVENTS CALENDAR

Log i Register i
og in egister If you have a previous account/

profile, please Log in using your email.

Figure 1
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If you have multiple profiles, a list may appear at the bottom of the DASHBOARD to indicate your

previous profiles. In this case, you have the option to choose an email address you prefer and
either login or change your password (See Figure 2).

q Sponsorship  MemberArt Gallery Login/logot Q @ f w &
) artists’ network

e i

ABOUT- JOIN- SUBMIT- EVENTS

CALENDAR
Artists' Network 2020 Membership

Member Gallery : $169.00 + §21.97 (HST) = $190.97 GAD

Creating a new account: If you already have an account, please login first

CONTACT INFORMATION

Stay connected! For you to get the mast aut of your membership it is impartant that we are able to contact you. Pleas

ter the information

below. Please note, your email address will be your login so please make a note of which address you use if you have saveral

First name

Email Phone: Mobile
Kate kate_taylor@rogers.com 416-271-9078

Last name Webslte URL Phone: Home
Taylor KateTaylorStudio.com

SEARCH AGAIN

IF any of these is your account, pleasa login or reset your password (You will receive an email to reset your password)

Email Membership  Date joined

Kate_taylor@rogers com Member 2018-01-22 17:20:12
members@artistsnetwork.ca 2019-01-04 01:04:23
kate_creative-adventures.ca Member 2018-12-20 20:33:22

LOGIN RESET PASSWORD

Figure 2

Confirm or complete your address information if needed (See Figure 3).
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CONTACT INFORMATION

ers.com 416-271-9078

Taylor hitp://katetayorstudio.com (416) 271-0078
ADDRESS
Please provide your complete address below
346 FAIRLAWN AVE Ontario
Canada

TORONTO M5M1TE

CONTINUE

Figure 3

1.B) Profile Dashboard - Complete Details
- Proceed to update/complete your profile information as necessary (See Figure 4). Please
ensure no spelling mistakes and proper capitalization. Once all information is complete,
SAVE your profile.

Note:

- This profile DASHBOARD is similar for Members and Non-Members.

- If you have multiple profiles, a list may appear at the bottom of the DASHBOARD to indicate
your previous profiles. You may have the option to choose an email address from that list.

- If any of your previous details have been captured in our system, it may be filled in. Please
make any corrections or adjustments as needed. Your Bio or Artists’ Statement may have
been cut short to conform to our system (500 Character) requirements.

- There are 2 tabs: Public will show up on the website in Member Gallery and or Shows you
submit to and Private is your Artists’ Network profile information which has your personal
information — please ensure it is correct.
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B a I artistsnetwork.ca X l—|— 2 - a 4 |
&« O o & | https://www.artistsnetwork.ca/gallery/my_profile.phy B g = 4 =
, When you Log in you will see your
Sponsorship  Member Art Gallery  Le gt Q @ § ¥ @
riists’ network profile in the Dashboard.
ABOUT ~ JOIN suBMIT EVENTS CALENDAR
Dashboard [\ )
Member Riverdale ArtWalk in ‘(.n;
Gallery ArtWalk ‘the Square Tayler
My Submissions PROFILE INFO PRIVATE INFO
View my Profile
Edit My Profile
Display Name Website
My Account
Kate Taylor hitp:i/katatayorstudio.com
Logout
Facebook
H . . “«
— Becoming a Member: Click “PAY FOR
MEMBERSHIP”
Account type: Member http:i/twitter com/Kate TaylorArt
Linkedir
UPLOAD IMAGE Kate Taylor s an abstract ~ https:/Aww.linkedin.comiinfkal
drop file or click artist based in Toranto. She
holds a Bachelor of Fine
(ipg files only) Arts from Western
University where she was
taught by the
internationally-renowned Pirterest
painter, Patarson Ewen.
<br><br>Kate has
participated in over 200 art
o - - ouf

Figure 4

1.C) REGISTER AS A MEMBER: PAYMENT
Click the green “PAY FOR MEMBERSHIP” button in the right column of your profile info dashboard
(See Figure 4).

Complete/Check off any Volunteer Opportunities you have an interest in (See Figure 5).

Click the “PAYPAL” link and continue as prompted to pay via Credit Card OR your PayPal account
(See Figures 5 & 6).

Notes:

- We do not accept cash or cheques

- If your credit card or PayPal information does NOT match your submission information,
please send an email to Barb (barb@artistsnetwork.ca) for clarity.

- There may be a time delay on paying for Membership and when your show up in the
Member Gallery, due to staff availability and office hours, as all memberships must be
approved in the backend of our system to appear in the Member Gallery.

- Artists Member profiles are profiled randomly in the Member Gallery so use the SEARCH
function to proof your profile once it is live.
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tists’ network

- You should have access to member pricing on show submissions and event registrations after
completing payment of your membership.

«a]
{_ T

) artistsnetwork.ca X L—l— v
O @ £ https//www.artistsnetwork.ca/gallery/reqi

rtists’ network

ABOUT~ JOIN- SU

Artists' Network 2020 Membership

Member Gallery : $169.00 + $21.97 (HST) = $190.97 CAD

Using your existing account, please update your info if needed

We are a volunteer organization that relies on the skills and energy of our m

your membership, please indicate where you can provide skills
desire to grow your knowledge and your art practice:

P PayPal
ges
s by PayPal

o
ster-user.php?action=f ﬁi\r {‘E ﬂ =

Lognilogot @ @ f w ®&

X

BEMIT~ EVENTS CALENDAR

MY ACCOUNT

0 get the most out of
JTi. No experience necessary — just a

We are a volunteer organization
that relies on the time and expertise
of our members to deliver
education, networking and
exhibition opportunities. Although
not mandatory, we encourage you
to join a committee and become
more engaged in the community. If
you have a skill not listed here that
you think might be useful, please
reach out.

You may pay with Credit Card OR
your PayPal account. We do not
accept cash or cheques.

Figure 5
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PayPal - Microsoft Edge - O x
E https://www.paypal.com/checkoutweb/signup?session| D=

TORONTO

Province
Ontario

Postal code

M5M1T6
Ship to my billing address

Contact Information

Phone numbe

+1 (416) 271-9078

Phone type

Mobile

Emal
kate_taylor@rogers.com X

Get all the benefits of PayPal
The protection you deserve.

Creating a PayPal account is opt

but you'll get
PayPal Buyer Protection on all el

Figure 6

1.D) CONTINUE TO YOUR ACCOUNT

/.

Complete as required.

NOTE: if your credit card or PayPal
information does NOT match your
submission information, please send
an email to Barb
(barb@artistsnetwork.ca) for clarity.

Once payment has been processed, you will be taken to this page. Click “Continue to your account
to complete a submission” (See Figure 7) and you will be taken to your SUBMISSION DASHBOARD

(See Figure 8).
Note:

- Your Member Gallery will show up the same as any Submission and is accessed in your
Submission Dashboard (See Figure 8) or through your Submission Icons in your Profile

Dashboard (see Figure 9).

artistsnetwork.ca

E«—;‘l|
« > L a8

Xl—l—v

rusts’ network

ABOUT~ JOIN

Artists' Network 2020 Membership

Member Gallery : $169.00 + $21.97 (HST) = $190.97 CAD

Using yo

account, please update your info if n

Payment approved

https://www.artistsnetwork.ca/gallery/register-user phy

SUBMIT

MemberAn Gallery Logn /Logowt Q @ f

EVENTS CALENDAR

MY ACCOUNT

—

Click to be taken to your
Dashboard.

Figure 7
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s ey s o ¢ | THIS is your Submission Dashboard
riists’ network . .
e o ABOUT ~ JOIN SUBMIT EVENTS CALENDAR ShOWIng a” current SmeISSIOnS-
This dashboard shows you:

My Submissions
Submissions for kate taylor@rogers.com

Vi iy il - 1. If you have successfully

Edit My Profile / ..

completed a submission

Wy Asdoune sHOW REGISTRATION PAID  SUBMISSION COMPLETENESS SUBMITTED, ery oy .

2. If you have paid but not yet
completed the submission
sy, s 3. If you have paid but not

Account type: ME::E\E.:, St IWeo, masinG Uploaded imageS in the

Members can create a #8505 ARTWORK INFO.

‘member gallery.
Member Gallery
Figure 8

1.E) ACCESS & EDIT YOUR MEMBER GALLERY
You can access your Member Gallery Profile in a few ways:

- Log In (top navigation bar) and your Profile Dashboard will show up. Click the “Member
Gallery” icon to go direct to edit your Member Gallery or Click “My Submissions” in the left
column to get to your Submission Dashboard that list all your submissions (See Figure 9).

- Click “EDIT ARTWORK AND PROFILE” if you are already on your Submission Dashboard (See

Figure 10).
Note:

- Your Member Gallery will show up the same as any Submission and is accessed in your
Submission Dashboard (See Figure 8) or through your submission icon in your Profile Dashboard

(See Figure 9).
I'usts .f.H‘l‘.'\nE\ —
SR AB IN UB EVENT ENDAR
Dashboard ﬁ
Bl

2020

Access your Member Gallery

My SUbMISSions PROFILEINFO  PRIVATE INFO
View my Profile
Edit My Profile . N
My Account
) A https:iangelalanestudio.com/
Logout

Figure 9
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ABOUT~  JOIN SUBMIT~ EVENTS CALENDAR

o my Brotie Submissions for kate_taylor@rogers.com Click the GREEN button to access
EdicMy Profile and edit your Member Gallery
My Account
Logout
ARTWALK IN 2020-01-06 PAID
Accounttype: T

-
member gallery

Figure 10

1.Ei) UPLOAD ARTWORK

You need to upload 7 images to complete your profile information to complete your Member
Gallery.

Prepare your images prior to upload.

The file format is jpg

Title must be “Firstname_Lastname_title.jpg” and must not have any spaces or special
characters.

Maximum size is 10MB; however most images will be 2-4MB

Complete all information for each image upload and click “SAVE INFO FOR THIS ART” before
uploading a new image (See Figure 11).

Title of the painting

Size in inches

Year

Price — this will NOT show in the gallery

Notes:

Your first image will be the one that shows up in the gallery page.

If you want to replace an image, click the RED X and upload a new image (See Figure 12). You
can log in and update these images and any information in your profile at any time.

There may be a time delay on paying for Membership and when your show up in the
Member Gallery, due to staff availability and office hours, as all memberships must be
approved in the backend of our system to appear in the Member Gallery.

Artists Member profiles are profiled randomly in the Member Gallery so use the SEARCH
function to proof your profile once it is online.
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E -ﬁJ (2) artistsnetv X

Maximum size is 10MB.

You can only upload 7 images. To replace images please click the red ° {o delete and then upload a new image.

Please upload only 1 image at a time here - only in jpg format

Title:

Size Price Year

« S 0O ® £ https://www.artistsnetwork.ca/gallery/profile artist 2020 (5 e Se

Upload artwork - drag and drop your images and complete the form with your profile information. Click Save to save each artwork after
uploading it with details.

Please note: the file format should be “firstname_lastname _title.jpg” - cannot have any spaces or other special dots or characters.

After uploading and entering the
information for each image
remember to SAVE!

Figure 11

EI ’E}J @ artistsnetwork.ca

T T 5 B B | https:/Awww.artistsnetwork.ca/gallery/profile_artist 2020.ph B3 g ¥=

You can only upload 7 images. To replace images please click the red e to delete and then upload a new image.

Please upload only 1 image at a time here - only in jpg format

Title.

ATranquil Place

To replace an image, click the RED X
and upload a new image.

o e PP’

Figure 12

1.E2) UPDATE YOUR MEMBER PROFILE INFO

Scroll down to “Profile Info” below your art images and complete all information (See Figure 13).

Make sure you click “SAVE SUBMISSION”

Notes:

This is the Gallery Member Profile information that will show up in your gallery profile.

- This information can be different from your submission gallery profile.

content (See Figure 13).

If you have previously submitted to a show, you can use the drop-down to populate the
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- Your bio and Artists statement are limited to 500 Characters. Do a character count (including
spaces) in Word to ensure nothing gets cut off.

B #EI] artistsnetwork.ca X lﬁ Kate Taylor | LinkedIn

G =

T O m A | httpsy//www.artistsnetwork.ca/gallery/profile_artist 2020.ph B3 e = 4 =

Near Helen Utsal if possible

Fill the form here to have a unique profile for this show:
N B Optionaly, you can also re-load here the info {without the pictures)
Click "Save" below to save all updated info.
from another submission, then edit and save. Select previous

submission here to re-load:

pranve s 2020670 Q] If you have previously submitted to a
show, you can use the drop-down to

Web Site Facebook Tt
C“-H i KateTaylorStudio.com @katetaylorart k4 popu Iate the Conte nt.
Collage
Digital
Drawing Artist statement (500 an :
Encaustic
o ; ] ; s ‘stetaylorart/ indi
el Lileee S i sy e st Use the Drop down to indicate your
2 need more joy in our lives so 1 strive
Mixed madia to create an experience that will live il sy m ed ium
Dl with the viewer forever.
Pastals
Phatography Fundamentally, my work is about
E”"U“Mmg the joy you feal when connactad to Fllckr Instggam ‘
Sculplure, 3D
Watercolour the energy of nature. Because we pa . .
Otter ate wiedi 1o foelpleasre in e, REMEMBER TO SAVE - Your profile is

| use the stained woodgrain to Google+

now complete!

You will now appear in the Member
Gallery. Use this link with your clients

SAVE SUBMISSION

and social media!

Figure 13

2) NEW MEMBERS OR NEW NON-MEMBERS

You do not have a previous Artists’ Network Profile.

STEPS TO CREATING YOUR PROFILE/REGISTER AS A MEMBER OR NON-MEMBER:

2.A) Create A New Profile Account

To create a new profile account, please go to “Join” at the top navigation bar and select “Member
Registration” or “Non-Member Registration” in the pull down. (See Figure 14).

OR

You can also go to “Login/Logout” and select “Create member account” or “Create non-member
account” (See Figure 15).
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Member Registration

Membership has ts benefits! emumnmmss

Patron Memk

O rtists” network

is commit el

opport at will help

NON-MEMBER REGISTRATION

community ik the Artists’ Ne

« Submission Discounts on all Artists’ Network shows

including the highly-ranked

jale ArtWalk and ArfWak in

into these shows In prior year.

Figure 15

2.C) Complete Contact Information Details
Both Member and Non- Member online registration forms will look very similar.
Complete the general contact information and click “CONTINUE” (See Figure 16).

Sponsorship  Member Art Gallery Login/Logost Q. @ f ¥ @
@ artists' network
R

erista e uccess
ABOUT~ JOIN- SUBMIT-~ EVENTS CALENDAR

Artists' Network 2020 Membership

Member Gallery : $169.00 + $21.97 (HST) = $190.97 CAD

Creating a new account: If you aiready have an account, piease login first

CONTACT INFORMATION

‘Stay connected! For you to get the most out of your membership it is important that we are abie 1o contact you. Please enter the information below. Please note, your email
address will be your login so please make a note of which address you use if you have several

First name Email Phone: Mobile
Angela angela@artistsnetwork c4 | 4166595775

Lastname Website URL Phone: Home
Lane

CONTINUE

Figure 16
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Notes:

- Asyou type in your name, email and telephone information, previous or additional accounts
may come up that are associated with any of the data you are entering.

- If any of these are your account, please LOG IN first (see 1A above).

- If you would like to create a new account click “CREATE A NEW ACCOUNT FOR...” (See Figure 17).

TS TS TTCTYVOTT
ABOUT~ JOIN - SuUBMIT ~ EVENTS CALENDAR
Artists' Network - Non-Member Registration
Creating a new account. If you already have an account, please login first [ Losin ]

CONTACT INFORMATION

Stay connected! For you to get the most

f your membership it is important that we are able to contact you. Please enter the information below. Please note, your email

address will be your login so please make a which address you use if you have several

First name: Email Phone: Mobile
Angela angelalane@bell net 4166595775

Last name Website URL Phone: Home
Lane

SEARCH AGAIN

If any of these is your account, please fogin o reset your password (You will receive an email fo reset your passwordy

Email Membership Date joined
angela kuipers-lane@sympatico.ca 2019-08-07 17:06:42 LOGIN RESET PASSWORD

Or, create a new account

CREATE A NEW ACCOUNT FOR ANGELALANE@BELL NET

Figure 17

Complete your address information and click “CONTINUE” (see Figure 18).
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(1) artistsnetwork.ca

O @

CONTACT INFORMATION

Plsase provide your complete address below.

Address State ! Province
348 FAIRLAWN AVE Ontario
Address 2 Country
Canada
City Zip/ Postal Code
TORONTO M5M1T6

£ | hitpsy//www.artistsnetwork.ca/gallery/register-user.php?action=f

First name Email Phone: Mobile
Kate kate_taylor@rogers.com 416.271-0078
Last name ‘Website URL Phane: Home
Taylor http:/7katetayorstudio.com (416) 271-9078
ADDRESS

Stay connected! Far you to get the most ut of your membership it is impartant that we are able o cantact you. Please enter the information

below. Please note, your email address will be yaur login so please make a note of which address you use if you have several

CONTINUE

Figure 18

2.B) Set Password
The next screen will ask for a Password. Complete and click “CONTINUE”.

- If you have created a Non-Member account, the following screen will show up (See Figure 19).
/

Sponsorship  MemberAnt Gallery Logniloget Q @ § W o

ATsLs’ netw

ABOUT-  JOIN- SUBMIT- EVENTS CALENDAR

Artists' Network - Non-Meggber Registration

Creating a new account It you giffady have an account. please login first

Account created.

Back to site >

Figure 19
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- If you have created a Member profile account. The following screen will show up, please click
“PAY PAL” or “DEBIT OR CREDIT” and complete payment (See Figure 20).

irusts” network

ABOUT-  JOIN

Artists' Network 2020 MembersHp

Member Gallery : $169.00 + $21.97 (HST) =§§190.97 CAD

ave an accouff, please fogin first

hat relief on the skil
sfipport. No e

SUBMIT

r members. To gett
ssary — Just a desire to

EVENTS

CALENDAR

mbership, please
nd your art practice

P PayPal
Fraerza oy PayPel
Figure 20
2.C)LOGIN

Now you may LOG IN and your Profile DASHBOARD will show up (See Figure 21).
You can complete any other action, like submit to a show or register for an event or update you

Member Gallery Details.

SEE INSTRUCTIONS 1E ABOVE TO COMPLETE YOUR MEMBER PROFILE AND UPLOAD YOUR

IMAGES.

riists’ network

Dashboard

My Submissions PROFILE INFO  PRIVATE INFO

View my Profile
Edit My Profile
My Account

Angeta Lang

Logout

Whenever you Log in you will now see
your profile in the Dashboard.

Members will also have a Member
Gallery Icon

rists’ network

ABOUT-  JOIN

Dashboard

SUBMIT -

EVENTS

CALENDAR

Figure 21




